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Sample Itemized Budget Allocations for
Office/Operational Expenditures

Office/Operational Expenditures Category

Office Rent ($500/month x 12 months) $6,000.00

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00

Printer/Copy Machine Lease $1,500.00

Internet Service (Spectrum) $1,000.00

Telephone Service (Ooma) $500.00

Website Hosting and Maintenance $1,500.00

Printing and Photocopying for Meetings $300.00

Meeting Facility Fees (Riverside Elementary School) $1,500.00

Minute-Taker for Meetings (AppleOne) $1,500.00

Refreshments/Snacks for Meetings $1,200.00

Total Office/Operational Expenditures $15,500.00



 

 

 
 

Neighborhood Council
Annual Budget for Fiscal Year:

Annual Budget Funds

Rollover Funds*  
 

Total Annual Budget Funds  

 
 

Office/Operational Expenditures Category
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 

Total Office/Operational Expenditures  

 
*The Funding Program will notify each NC of their Fiscal Year closing balance including available 
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day. 
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and 
resubmit its annual budget to account for any rollover and/or adjustments.  
 

ENCINO
2024-2025

$ 32,000.00

$ 32,000.00

GENERAL OFFICE EXPENSE (supplies, data storage,etc) $ 300.00
SOFTWARE LICENSE INCLUDING ZOOM $ 350.00
TEMPORARY STAFFING $ 3,000.00
PHONE MESSAGING/NUMBER $ 250.00
CONTACT MANAGEMENT $ 1,000.00
MEETING COSTS - REFRESHMENTS $ 1,000.00
MEETING COPYING/PRINTING $ 400.00
WEB SITE HOSTING/MAINTENANCE $ 2,500.00

$ 8,800.00



 

 

 
 

Outreach Expenditures Category
  

  

  

  

  

  

  

  

  

  

  

  

Total Outreach Expenditures  

 
 

Election Expenditures Category
  

  

  

  

  

  

  

  

Total Election Expenditures  

BUDGET ADVOCATES $ 500.00
CONGRESS OF NEIGHBORHOODS $ 500.00
FACEBOOK BOOST $ 200.00
OUTREACH EVENTS/PROMO MATERIALS $ 8,500.00
ADVERTISING $ 500.00

$ 10,200.00

 ADVERTISING $ 2,000.00

$ 2,000.00



 

 

 
 

Neighborhood Purposes Grants (NPG) Expenditures Category
  

  

  

  

  

  

  

  
 

Total NPG Expenditures  

 
 

Community Improvement Projects (CIP) Expenditures Category
  

  

  

  

  

Total CIP Expenditures  

 
 

 

TOTAL ANNUAL BUDGET ALLOCATIONS
Office/Operational Expenditures  

 

Outreach Expenditures  
 

Election Expenditures  

General and Operational Expenditures  

Neighborhood Purposes Grants (NPG) Expenditures  

Community Improvement Projects (CIP) Expenditures  

TOTAL EXPENDITURES FOR THE FISCAL YEAR  

LOCAL SCHOOLS, PARKS $ 7,000.00

$ 7,000.00

TREES/LANDSCAPING $ 4,000.00

$ 4,000.00

$ 8,800.00
$ 10,200.00
$ 2,000.00

$ 21,000.00
$ 7,000.00
$ 4,000.00

$ 32,000.00
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Encino Community Center
4924 Paso Robles Ave. Encino CA 91316
City of Los Angeles
818 995-1690
aaron.yates@lacity.org

✔

Encino Community Center
4935 Balboa Blvd., Encino CA 91316
City of Los Angeles
818 995-1690
aaron.yates@lacity.org
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The WebCorner
15300 Ventura Blvd. Ste 400 Sherman Oaks, CA 91403

818 345 7688
rob@thewebcorner.com
Website hosting & maintenance


